How to upload churches into the AllinWAD System
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When you click on the uploads link, you would see this page .

After logging into the system on the left side of the menu bar, click on uploads
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Upload church members

For bulk Upload Of Members into Districts from Excel
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In other to upload churches, select church template, then an excel file would be downloaded to your
computer. Save copies based on the number of districts you have.

For example
District A
District B
District C

District D

Here you would save four copies because you have four districts in the conference. then you pick each
district and list churches under them.

Address B
\ D | E J
UPLOAD CHURCHES TO DISTRICT
Address Website Street Type
1 church A 898989 email@chuecha.com address A websitea.com street A Company
2 churchB 898989 |Address g ! Organised

In spaces where you don’t have the complete information, you can leave them blank. when you are
done filling each district excel file with the churches, click on process.
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Then you would be presented with this page
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On this page, you can select each district and upload its corresponding excel file.

NOTE

Do not modify the excel templates headers
because it has been specially created to work
with the system the headers are row 1,2,3

UPLOAD CHURCHES TO DISTRICT

Address Website Street Type

1 church A 898989 email@chuecha.com address A websitea.com street A Company

2 church B 898989 |Address §l ! Organised




