How to upload Members to churches into the AllinWAD System

After logging into the system on the left side of the menu bar, click on uploads
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When you click on the uploads link, you would see this page.

Upload church members

For bulk Upload Of Members into Districts from Excel
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In other to upload Members to churches, select Membership template, then an excel file would be
downloaded to your computer. Save copies based on the number of churches you have.

U Note : 1 The Gender, Marital status, Nationality, Employment sector and Baptismal Status are to be selected as applicable not typed

2 2 The Formart For Date Of Birth and Baptismal_date are Year-Month-day

S/N ‘stt_'hmc| Last_Name|Other_Names] Place_Of_Birth | Date_Of_Birth | Gender | Email [ Marital_Status|  Nationality Telephone | Father_Name |Father_S
1 John doe james agona tafo 1990-12-30 Male allinwadsda@gmail.com Single Ghana +23300000000 Joshua Alive

In spaces where you don’t have the complete information, you can leave them blank. When you are
done filling each Church excel file with the Members, click on process.
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Then you would be presented with this page
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You can select the district and the church you are uploading its corresponding excel file to on this page.

NOTE Do not modify the excel templates headers because

it has been specially created to work with the system the
headers are row 1,2,3
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1] 1 The Gender, Marital status, Nationality, Employment sector and Baptismal Status are to be selected as applicable not typed

2 2 The Formart For Date Of Birth and Baptismal date are Year-Month-day

3 BT Jﬂut_uama| Last_Name|Other_Names] Place_Of Birth | Date_Of_Birth | Gender | Email [Marital_Status|  Nationality L Telephone | Father_Name |Father_S|
4 1 John doe james agona tafo 1990-12-30 Male allinwadsda@gmail.com Single Ghana +23300000000  Joshua Alive
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